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Please check whether you have got the right question paper.

CC-3363

[Max. Marks: 80]

N.B 1) Q. no. 1 is compulsory.
2) Solve any four questions from 2 to 7.
%) AT T AEeTF AR
) TAF. T 9 ThT RVl ATT T AT,
SECTION-A
Q.1 A] Match the pairs. 05
1) SIDBI a) 1988
2) MIDC b) 1972
3) MITCON c) 1966
4) MCED d) 1962
5) SIICOM e) 1990
SISUIEL
9) e o & (et ) o) 2R¢c
R) HEWTY TS A= [ AgTHes T) 2293
(MIDC)
3) fe=a T) LR&%
) HETTE IATSThaT faate iz (MCED) T) 9253
w) faem %) 12%¢
B] Answer in one sentence 05
1) What is Rural Entrepreneurship?
2) What is Budget?
3) What is working capital?
4) When did start of make in India scheme in India?
5) What is Entrepreneur?
USRT AT 3L ToTar.
9) UTHIUT IATSTRAT FZOTS FIA?
Q) SARTSII= ¥ H1H?
3) @ood HISaA F2UTST A7
%) T T SISAT ASTHT ATLATT gl T ATAT?
®) JRATSTH FZOTST R ?
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SECTION-B
Q.2 Explain the concept and characteristics of Entrepreneurship.
SATSTHAHT FhoTdT T ATACET T FA.
Q.3 What is mean by women Entrepreneurship? Explain it’s functions.
HigAT STTTRAT FgUTST I ? ATH FHTd T Fdl.
Q.4 What is meant by Entrepreneurship development programme? Explain its phases.
SETSThAT [AETH HIAHH Fguls] HIF? T A ATHT 200 T il
Q.5 What is meant by project identification? Explain the classification of project?
Tohed DG FZUIST HIA? THeITo a¥([h<0T T Fdl,
Q.6 Explain the definition and functions of Marketing.
ATSTLUSHT SATEIT F FTH €Y Fll.
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C] Fillin the blanks
1) Entrepreneurship is the ---------------- concept.
2) ---m-m-m-e- is the human process.
3) - Is a portion of financial planning
4) Make in India was launch ------------- of the Govt. of India.
5) --mmmmemee- is the factor of Entrepreneurship Development.

R ST .
9) SATSTHAT gl Tk HeheddT g,
LY I — RERICEIIETIE
E) J— SAERIPAERIE G I

7} J— STSTHRAT (AR "2 g,

D] Write the true or false
1) Entrepreneurship is creative activity
2) Marketing deliver good & service
3) Raw material is natural resources.
4) Entrepreneurship is not risk- taking
5) lliteracy is the problem of women Entrepreneurship.

=& fohaT s fore.
%) STSTHAT Bt ForaTcHh 7T 372,
R) FEvET awg 7 #ar fAada war.
3) FYTHTA T AH NI GETET ATe.
%) SUTARAT STTETH TH.
) THxerear g1 AiEdr SEsrad = aHEdT e,
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Q.7 Write short notes (any three) 15
1) Rural Entrepreneurship
2) Resources generation
3) Marketing mix
4) Evaluation EDP.
5) Project selection

o C .
B EERISENINEEILEIRERIE RIERIED

¥) T Fae

OR
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SUBJECT CODE NO:- CC-3363
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Office Management-11
[Time: Three Hours] [Max. Marks: 80]
Please check whether you have got the right question paper.
N.B 1) Q. no. 1 is compulsory.
2) Solve any four questions from 2 to 7.
Q) ITEdT ToT AT AL,
) TTF.R T 9 TN FHITAST AT T FI=AT.
SECTION-A
Q.1 A] Fillin the blanks 05
)} The ------------- provides the documentation control.
(1) BEENEEE input device is generally used in bank.
iii) Filing is form of -----------
iv) Two types of printer---------- and ----------=---=-
V) - IS a message carrier.
) FepTeT S =T
P — TEAUAS HA0T &I FTd
) ——mmmm-- Te fRegT=d ATHTq: dhHed arael S,
3) TTATRT ~ommmmmmnes U T TS,
%) T g a1 g ez arg
Y) s 2T U HaoTETge AAdT
B] Match the following 05
i) Planning a) Primary memory
i) F.W.Taylor b) Secondary memory
iii) Office Correspondence c) The father of scientific management
Iv) Power point d) Management function
V) Pendrive e) Types of communication
f) Slide show
) e A,
?) fAmse &) qIH FAT
R) TE-SE-ZAT ) T T
3) FATAT TATAEN F) T SHAAEATIATAT S
%) qra¥ qise T) FAEATIATH F1F
W) U9 gTeeg ) HRATATTHTHAT THTT
%) TATSE 9T
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C] Write the true or false
1) To start a power point on a computer, go to the programme-start-Microsoft-power point

i) Office relation is mainly related to the production of goods.

i) Due to scientific management, the work of varies sections is not efficiently done.
iv) A report is a not summary of information.

V) Clarity is the soul of the business letter.

F) FF T AL o ToTgl.

%) ENUTRTEY qia¥ TiEe AT FHLUATHTST TRITH — Fle- HIFhEITe T Iise I7 /I A9

EIUGH
R) FATAATAT Harel TTHEAT qoq (ATHc el TEar,
3) AR FAEATIATH =g AT e w1 FTAeHA gid qTel.
%) STZATA HTTgd AT AT TR,
W) FTEAT g1 SATITL TATAT SATHT STEAL.

D] Answer one sentence

)} What is front office?

i) What is laptop?

iii) Why power point used?

iv) What is meant by correspondence?
V) Give the meaning of office layout.

T) T ATHATd 3L orE.

?) whe AR FEurSl 142

R) AIEIT FEOTS HIA?

3) UTEX 9IS AT ATIL HATHATST HeAT SATal.
%) TAHAGIE TSl HI?2

W) AT HiSof=T o =,

o SECTION-B
Q.2 What is an office? Explain the functions of an office.
FTATAT AT FAT T TAE T, FIITAATAT 1T T,
Q.3 Write an explanatory note on ‘flow of work’.
FATAT T T TSR0 7 forat.
Q4 Distinguish between horizontal and vertical methods of filing. Explain main advantages of the
vertical method.
TreiST I G5l & 3&0 HIST Tgdl Tefel B qHF 3&7 T@d = wrIa 9.
Q5 Discuss the various factors which influence the physical environment of an office.
FTATAATH LTI ATATALOT TATTAT FHLOTTAT T ferer Teahia? =T Hl.
Q.6 Explain the merits and demerits of MS word.
UH,UH. € o T[0T F &9 90T,
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Q.7 Write short note 15
1) Merits and demerits of vertical filing
ST FTE o = 0T T I
i) Importance of Indexing
IEERIEIE K]
i) Features of MS-Excel
UH.UH. TS J1c]
iv) Office report
FATAN AZATA
V) Inword mail

TAGE HA.
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